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JOB DESCRIPTION

JOB TITLE:



Nurse Practitioner
RESPONSIBLE TO:


Community Health Services Director

CLASSIFICATION:


Non-Exempt
WORKSITE:



Marinette, Brown, Oconto, Vilas, and Forrest Counties
GENERAL RESPONSIBILITIES:
Provide high-quality primary, basic acute, and reproductive healthcare services across the lifespan and in diverse settings. Provide professional nursing services, which include physical exams, initial medication prescription and refills, general health and family planning counseling, and clinic operation for clients of Newcap, including the provision disbursing of contraceptive methods, patient education to include teaching of family planning methods and counseling regarding related health needs. Provide early prenatal counseling to approved individuals.  Responsible for smooth clinic flow and supervision of all lab test results follow up.

AGENCY EXPECTATIONS:

1. Adhere to agency policy and procedures.

2. Perform duties as workload necessitates.

3. Maintain a positive and respectful attitude.

4. Demonstrate flexible and efficient time management and ability to prioritize workload.

5. Consistently report to work on time prepared to perform duties of position.

6. Meet productivity standards.

7. Ambassador for Newcap, Inc., along with all employees, and responsible for marketing/promoting the organization and its programs both internally and externally.  

SPECIFIC DUTIES:
1. Increase patient volume and retention in the areas of basic chronic/acute healthcare needs and reproductive health.
2. Promote community outreach by participating in education opportunities within Newcap’s covered counties listed above, and advocate for those in need.
3. Be responsible for the clinic procedures in accordance with the standing orders.

4. Perform physical examinations to men, women, and adolescents, annual exams to include pelvic, PAP, and breast exams, pregnancy tests, sexually transmitted diseases tests, and other lab tests.  Assess and determine differential diagnosis and formulate a treatment plan.

5. Provide approved contraceptive methods and devices, including oral medications, IUD insertion and removal, and contraception implant insertion and removal certification.

6. Assist in keeping accurate records in client files regarding medical services, supplies, and charges.

7. Provide instruction in family planning methods, self-breast exam, and related health problems, such as sexually transmitted diseases, vaginal infections, diet, preventative health measures, and normal growth and development.

8. Participate in the in-service of agency staff and attend various training sessions as needed.

9. Refer patients with suspected abnormal conditions to appropriate providers.

10. Maintain adequate and professional working relationship with the Community Health Services Director regarding medical services provided by the Reproductive Health Program and be responsible for timely, accurate reports.

11. Assist in setting up, cleaning up, and supply maintenance at all clinic sites.

12. Supervise clinic support staff while performing clinical duties.

SKILLS AND QUALIFICATIONS:
1. Must have comprehensive knowledge of the principles, standards, and methods of professional nursing.
2. Have thorough knowledge of the human reproductive system and modern methods of birth control and the ability to make professional decisions on contraceptive-related problems.

3. Must be able to work with low-income persons on a one-to-one basis or in small groups.
4. Have experience in family practice to include knowledge of family planning, obstetrics, gynecology.
5. Must have graduated from an accredited school of nursing (have a current Wisconsin State Registration as a professional nurse).  Provide proof of successful completion of a Women’s Health education program and be eligible for certification as an advanced practice nurse or certification in a reproductive health nursing program.  Must be eligible or have current NPI#/Medicaid ID, and Drug Enforcement Agency (DEA) prescribing privileges.
6. Must possess or be able to obtain within thirty (30) days of hire, a valid and appropriate state driver’s license along with access to a reliable car, with proof of insurance, and meeting the driving record requirements that Newcap follows for all employees who drive company vehicles.

7. Have the ability to obtain a CPR certification on a biannual basis, or provide physician’s excuse for not doing so.

8. Provide documentation of hepatitis and rubella immunizations/titers, or be willing to obtain immunizations (at agency expense).

PHYSICAL REQUIREMENTS:

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

While performing the duties of this job, the employee is regularly required to use hands to finger, handle, or feel objects, tools, or controls; reach with hands and arms; sit; talk; and hear.

Specific vision abilities regularly required by the job include close visions, distance vision,  peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT: 

Work environment characteristics described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
The working environment is generally favorable. Lighting and temperature are adequate, and there are no hazardous or unpleasant conditions caused by noise, dust, etc. Work is generally performed within an office environment, with standard office equipment available.

OTHER DUTIES:
Please note: this job description is not designed to cover or contain a comprehensive listing of activities, duties or responsibilities that are required of the employee for this job.  Duties, responsibilities, and activities may change at any time with or without notice.
By signing this job description, I acknowledge that I have read and understand my job duties, acknowledge NEWCAP is an at-will employer, and understand that signing this job description is not an expressed or implied contract for employment.

____________________________________________
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